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If youire not new to the reporte

You will see that:

A The annual report process hasnit changed
A LibPAS exercises cover familiar features

But youll also learn:

A The connection between annual reports and funding
A Where things are now (dpi.wi.gov URLs changed)
A New data being collected for FY2016
A Some tweaks to the LibPAS user interface
A As much about LibPAS comparison reports
as time today allows IV;UBLIC \6&
INSTRUCTION



Topics for Today

Public Library Services Funding
Framework

The Annual Report Calendar

2016 Public Library Annual Report
LIbPAS* Online Reporting System

Nine Things to Remember

* Counting Opinions Library Performance Assessment System
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Funding Framework

The Public Library Development (PLD) Team has
documented the funding framework within which
state aid to public library systems and LSTA Grants
to States funds are disbursed.

A For systems to receive state aid, they must comply
with statutory requirements that include member
library compliance with Chapter 43.

A Only libraries and systems in compliance and good
standing are eligible to receive LSTA funds.

For more information, visit
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http://tinyurl.com/PL-Funding-Framework

The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

October November

A PLD begins revising LibPAS for the
2016 public library annual report.

A PLD prepares drafts of accompanying
forms, instructions, and other support
material.
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The Annual Report Calendar

Send annual report questions
to: LibraryReport@dpi.wi.gov

December

A Early in the month, PLD sends initial email to libraries
via LIbPAS and verifies emalil addresses with systems.

A Mid-month, PLD sends pre-fill Excel files to systems.

A Late in the month, PLD posts support material for the
2016 annual report at

A Libraries can be compiling annual report information
on the annual report data entry worksheet.
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dpi.wi.gov/pld/data-reports/ annual-report

The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

January

A Early to mid-month, PLD receives and uploads
pre-fill annual report information from:

V Library systems
V Wisconsin Public Library Consortium (WPLC)

V Resources for Libraries and Lifelong Learning
(RL&LL).

A Mid-month, PLD opens LibPAS data collections.

A Public libraries begin entering annual

report data. pusLic €,
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The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

February

A Public libraries finish entering 2016 annual
report data and iSubmito in LibPAS.

A Library boards approve/sign annual reports
and forward copies to their systems and
municipalities.

A Library systems review, recommend
revisions, iiApproveo in LIbPAS, and send
one copy of each libraryis report to the DPI
no later than March 1, 2017. PR S 6&
PUBLIC §
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The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

March April May

A PLD reviews all public library and library
system annual reports, follows up with
libraries and systems, and makes needed
corrections.

A PLD begins compiling data for preliminary
2016 Wisconsin Public Library Service Data.

A PLD begins compiling data for the IMLS
2016 Public Library Survey (PLS).
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The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

June July

A PLD finishes compiling data for preliminary
2016 Wisconsin Public Library Service Data.

A PLD begins the process of submitting data to
the Institute of Museums and Library Service
(IMLS) 2016 Public Library Survey (PLS).

A IMLS begins reviewing Wisconsin PLS data.
A PLD posts library brochure Word merge file.
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The Annual Report Process

Send annual report questions
to: LibraryReport@dpi.wi.gov

August September

A Typically mid to late August, IMLS requests
clarification of Wisconsin PLS data as needed.

A PLD follows up with libraries, makes revisions
as needed, and responds to IMLS.

A IMLS requests further information as needed.

A When IMLS locks (accepts) PLS data, PLD posts
final 2016 Wisconsin Public Library Service Data
and Wisconsin Public Library Service Trends.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Changes for FY2016

Electronic Collections: A collection of electronically
stored data or unit recordsdfacts, bibliographic data,
abstracts, texts, photographs, music, video, etc.®with
a common user interface and software for the retrieval
and use of the data. Electronic Collections do not have
a circulation period, and may be retained by the patron.

For more information, see the WI Libraries for
Everyone blog post
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https://wilibrariesforeveryone.blogspot.com/2016/03/new-data-in-fy2016-annual-report.html




2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Report Sections

Section |. General Information

A If your library is changing system member-
ship, remember that the annual report is
for 2016. Director email is likely the only
general information to change.

A 1f your library has the same hours all year,
you can report all 52 weeks in Winter
Hours Open per Week and Number of
Winter Weeks. WisSons
pusLic s,
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section Ib. Outlet Information

A If your library doesnit have branches or
a bookmobile, this section in LIbPAS
has headings but no fields.

A If you do have branches, remember that
the main library is also an outlet that is
entered in Section Ib.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section Il. Library Collection

A The number of units (copies) of downloadable
content (e-books, e-audio, e-video) are provided
by the systems and uploaded into LIbPAS by PLD.

A The number of state-provided electronic
collections is provided by the DPIis Resources for
Libraries and Lifelong Learning (RL&LL) team and
uploaded into LIbDPAS by PLD.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section V. Library Governance

A Report only current members of the Board of
Trustees.

V Do not list trustees who left the board
during the report year.

V Do not list nonvoting board members.

A Remember to enter the total number of library
board members, including vacancies.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section V.
Library Operating Revenue

A 1f you receive funds from other municipalities and
you are not a joint library, report those revenues as
Contract Income from other governmental units.

A Double-check LSTA grant numbers. For the annual
report, grant numbers are the two-digit grant year, a
dash, and a three-digit identifier; for example, 16-303.

A Total Operating Revenue cannot be
less than Total Operating Expenditures.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section VI.
Library Operating Expenditures

A If you spent funds for an LSTA grant award,
Include that amount in Expenditures from Federal
Program Sources, regardless of when the expen-
diture is reimbursed. Particularly important now
that the LSTA grant year spans calendar years.

A Total Operating Expenditures cannot be greater
than Total Operating Revenue.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section VII. Library Capital
Revenue, Expenditures, Debt Retirement, and Rent

A Be certain to list capital revenue and expenditures
by source; that is, federal, state, municipal, county,
or other.
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section VIII.
Other Funds Held by the Library Board

A Report in this section any funds held by the library
board that have not been reported in a previous
section, except Trust Funds.

Section IX. Trust Funds

A Indicates a library trustee is appointed and bonded
as financial secretary and donated funds/property
have been transferred to be invested as
allowed under Wis. Stats. s. 43.58 (7).
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2016 Public Library Annual Report

Send annual report questions
to: LibraryReport@dpi.wi.gov

Section X. Staff

A The list of budgeted positions is only used to
compile salary and position data; however, total
FTE of positions cannot be greater than Library
Staff Full-Time Equivalents (FTESs). One FTE
equals 40 hours worked per week.

A If a budgeted position was vacant part of the year,
list its budgeted salary/wages, not the amount paid.
For example, a director who started July 1 and was
paid $21,000 in 2016 should be listed with
the positionis annual salary of $42,000.





























http://wi.countingopinions.com/
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